MynnununaabHoe Ka3eHHOE 0MK0IbHOe 06pazoBaTeabHoe yapexaenne «lercknii can
«Maasimox» ¢. EHoTaeBKa» MyHHIHNAILHOT0 00pasoBannsa «EHoTaeBcKknil paiion»

YTBEPKJIAIO

3aBenyrontmii WQY «JleTckuii can
<Mmum»\c EnoraeBka»

IMopsinok
y4yera MUKpOnoBpexxaenuii (Mukporpasm) padorankoB MKJIOY

«Jlerckmii can «Maabsimok» ¢. EHoTaeBKka»
1. O6mmue nosokeHAs
1.1. Hacrosmmit Ilopsgok ydera MukpomnoBpexaeHHH (MHUKpOTpaBM) paOOTHHKOB
MKJIOV «/lerckuit can «Mansimox» c¢. EHoraeBka» (manee — [Topsaok) onpenenser
NpoLeaypy YydYera M pPacCMOTpEeHHE OOCTOSTENbCTB M IPUYMH, MPUBENIINX K
BO3HMKHOBEHHIO  MHKPOINOBPEXIEHMH  (MHKpoTpaBM) paGOTHHKOB C  LEIBIO
COBEpLICHCTBOBaHUs BHYTPEHHHUX IIPOLIECCOB YIpaBicHUs oxpaHoit Tpyza B MKJIOY
«Jlerckuit can «Maneimok» ¢. EnoraeBka» (nanee — opraHusanys) U IpexynpeKIeHAs
MPOU3BO/ICTBEHHOTO TPABMaTH3Ma.
1.2. VYyer MHKpOMOBpEXACHUM (MHKpO’I‘paBM) paﬁoTHHKOB OCYyLIECTBIIAETCA
nocpeAcTBOM c¢060pa M pErHCTpalMM  MHAOPMALMM O  MHKPONOBPEXICHUAX
(MHMKpOTpaBMax), MCXOAS M3 CNEeUU(PHUKH [eATeTbHOCTH OpraHHW3alfH, IOCTHKEHHM
COBPEMEHHOM HayKH U HAWTYYIIUX MPAKTHK.
1.3. VYyer MuKponoBpexAeHHH (MHKpOTpaBM) palOTHHKOB M PacCMOTPEHHS
00CTOATENBCTB M MPHYMH, NPHBEAIIAX K HX BO3HUKHOBCHHIO, OCYIIECTBIIACTCA
pabOTHUKOM, Ha3HAUEHHBIM TIPUKa30M PpYKOBOJWTENs OpraHusamuu (ganee —
OTBETCTBEHHEIN 32 MUKPOTPaBMBI), B COOTBETCTBHHU C [TopsiIKOM M 3aKOHOAATENBCTBOM
PO.
2. Kakne MukponoBpexieHns (MHKPOTPaBMbI) paGoTHHKOB MOAJIENKAT y4eTy
2.1. Tlom MUKpONMOBpEeXAEHWUAMH (MMKpOTpaBMamMH) TIIOHHMAIOTCA  CCaJHHBEI,
KPOBOIOATEKH, YIIHOBI MATKMX TKAaHEH, OBEPXHOCTHBIE PaHbl U JPYTrHe MOBPEXKICHHS,
noJly4eHHble paboTHHKAMM W APYTMMH JIMI[aMH, Y9aCTBYIOUIMMH B IPOU3BOJCTBEHHOM
JEATENLHOCTH OpraHM3allud, yKasaHHBIMH B 4acTH BTopoil crateu 227 Tpynosoro
Kozekca P®, npu UCIIOTHEHUH MMM TPYAOBBIX 00S3aHHOCTEH WM BBIIOJIHEHMM KaKOM-
nubo pabGoTel mo mopydeHHo paboronarens (€ro mpPENCTaBUTENA), a TaKKe IpPHU
OCYIIECTBJICHHH HHBIX NpPaBOMEPHBIX JAEHCTBUH, OOYCIOBIEHHBIX TPYJOBBIMH
OTHOIIEHUAMH C paboTojareneM JuO0O COBEpLIAEMBIX B €r0 MHTEpecaX, He MOBJIEKIIHE
paccTpOMCTBa 310pOBbS WIM HACTYIUICHHE BPEMEHHOW HETpyaocnocoOHOCcTH (nanee —
MHMKDPOTpaBMbl paOOTHHKOB).




3. OcHOBAHHS y4eTa MHKpPOTPaBM paboTHHKOB

3.1. OcHoBaHueM Ui perucrpaliu MMKpOTpaBMbl paboTHUKA X paccMOTpeHUs
06CTOATENILCTB ¥ MPHIHH, npuBEAIINX K €€ BO3HMKHOBEHHIO, ABJIACTCA obparueHue
[I0CTpaJaBIIEro K CBOEMY HETOCPEACTBCHHOMY HIIH BLILIECTOAIIEMY PYKOBOAUTEIIO,
OTBETCTBEHHOMY 32 MUKPOTPABMBI B yCTHOM MIIH nuckMeHHOH QopME.

3.2. TlocTpanaBiuiuii BIPaBE obpaTuThCs 32 HeoGXOMMO# TepBOH MOMOIUIBIO H (W)

MeIMLMHCKOM MOMOIIBIO.
3.9, OnoBeleHHbIH Henocpenc:TBeHHmﬁ WM BHIIECTOSIIAM PYKOBOJUTEIb
[0CTPaaBIIEro He3aMeLIUTEIBHO uadopMUpyeT moOBM JIOCTYITHBIM crniocobom

OTBETCTBEHHOI'O 32 MUKPOTPABMBI. IIpu uHGOPMHAPOBAHHH coobmaeTcs:

. hammus, UM, OTIECTBO (npy HATMH4HH) NOCTpaaBLUIero paboTHMKA, NOJDKHOCTD,
CTPYKTypHOE nopa3ieNICHUE;

. MECTO, JIaTa ¥ BpeMsi MOy eHUA pabOTHHKOM MHKPOTPABMbL;

. Xapakrep (ommcaHue) MUKPOTPABMBIL,

. kpaTkas ~ HMH(OpMAla o6 ObOCTOSTENBbCTBAX — MOMYHEHHS paGOTHHKOM
MMKPOTPABMBI.

4. PacemoTpenne 00cTOATEALCTE H NpHYHH MHKPOTPABMbI paboTHHKA
4.1. Tlpu nNOTy4CHHH uHpopMaluud O MHKpOTpaBMe paboTHHKA OTBETCTBEHHBIH 32
MUKPOTpaBMBl ~paccMaTpuBacT oGCTOATENBCTBA W NPHYHHEL npuBeAmIME K e

BO3HMKHOBEHUIO, B CPOK 10 3 paboumx JHEH.
4.2. Ilpy BO3HMKHOBCHHH 06CcTOATENBCTB, O0OBEKTHBHO MPENSTCTBYIONIMX 3aBE

yKa3aHHbBIA B IyHKTC
MpUBEALIMX K BO3HMKHOBEHHIO MHMKPOTPaBMBI paGoTHHKa, B TOM 4YHCIE 11O TpU4MHe
orcyTcTBUsi  OOBACHCHHA nocTpasiaBuIero paboTHHKa,  CPOK
OGCTOATE/BCTB ¥ NPHYHH, MPHBE/IIHX K BO3HMKHOBEHMIO MHKPOTPaBMBI paboTHHKA,
npojieBaeTcs, HO HE Gosee ueM Ha 2 pabo4uX JHA. s
43. Tlpn paccMOTPECHHH 06CTOSATENBCTB M [IPHUMH,
MUKPOTPABMBI PAOOTHNKA, OTBETCTBEHHBIHA 32 MHKPOTPaBMbI BIPABC:

. sanpammBaTh OOBACHEHHE mocTpajiaBiero paboTHHKA 06 0OCTOATENBCTBAX
mo6sIM  AOCTYTHBIM crioco6omM, B TOM HHCIC [IOCPE/ICTBOM  DIIEKTPOHHOTO
JIOKyMEHT0000pOTa;

. POBOAMTH OCMOTP MeCTa NPOMCIIECTBUA;

. ¢uxcupoBaTh 0GCTOATENBCTBA  IIPOMCLICCTBAA  TTYTEM odopMICHHS  CXEM,
nposeeHus GoTo- ¥ BHUJICOCBEMKH,

. [IpUBJIEKATh N0CTPAJABIIETO paGOTHHKA JTUYHO WIH HEpe3 cBOMX mpejcTaBuTenei,
BKTIOYAs TpeacTapuTene BEIOOpHOIrO OpraHa TepBUYHON npod)col03HOM OpraHu3aLni,

. [pUBJIEKATE HEMOCPEACTBEHHOIO WK BEIIIECTOSMIEr0  PYKOBOIUTEIA
nocTpaaaBmero paboTHAKA, PYKOBOZHTEIIS CTPYKTYPHOTO nojpasaeaeHus;

. TPOBOIMTH ONPOC OYCBU/ILICE.

4.4. Tloctpanasinii pabOTHUK MMECT paBoO Ha JMYHOE Y4acTHe I y4acTHe 4epe3s
CBOMX TpeACTaBUTENCH B paccMOTPEHHH MPUIHH 1 o6cTOSTENBCTB COOBITHH, TPUBEAIIHX

K BO3HHMKHOBEHUIO MHKPOTPaBMBL.
5. Odopmienne HTOroB paccMOTpeHHs 06cTOATELCTE H NPHYHH MHKpPOTPaBMbI

PIIEHUIO B

NpUBEIAX K BOSHMKHOBEHHIO

paboTHHKA :
5.1. Tlo pe3ynbTaTam JeiCTBHH, yKa3aHHBIX B pasiene 4 Tlopsanka, OTBETCTBEHHBIH 32

MHUKPOTpPaBMBbl COCTaBJIS€T CIPABKY B »IEKTPOHHOM WM OyMaXHOM BHAC MO dopme u3

npwioxenns 1 K [Topsaky.
5.2. CripaBKa 3aBepACTCA [ONMCHI0 OTBETCTBEHHOTO 38 MHKpPOTPaBMBIL.

4.1. Tlopanka CpPOK PacCMOTPEHHA 06CTOSTENHCTB W MPUYMH, *

paccMOTPEeHHs -
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5.3. OTBeTCTBEHHBIH 32 MUKPOTPaBMEI 0053aH 03HAKOMUTH IOCTpaAaBLIero paboTHHKA ¢
pe3yJibTaTaMH pacCMOTPEHHs OOCTOATENBCTB W MPHYMH, NPUBEIIIUX K BOSHUKHOBEHHIO
MHKpPOTpaBMbl. PakT 03HAaKOMJICHHA O(QOPMIIAETCA NMOMETKOW Ha CHpaBKe C MOAMHCHIO
nocrpaaasuiero paboTHUKA U 1aTOH 03HAKOMIICHH.

5.4. Tlpu HeoOXOAMMOCTH OTBETCTBEHHBIM 3a OXpaHy TpyAa MPOBOJUT BHEIUIAHOBBIN
MHCTPYKTaX € II0CTPaJaBIIMM paGOTHHKAM.

5.5. OTBeTcTBEHHBIH 32 MHMKpPOTPaBMbl PETUCTPHPYET MHKPOTpaBMY pabOTHHMKa B
KypHaie, opopmieHHOMY 1o o6pasimy u3 npunoxenus 2 kK [Topaaky.

5.6. Ilo uroram paccMOTpeHHs 0OCTOATENBCTB M MPUYKH, IPHUBEAIIUX K BOSHUKHOBEHHIO
MHKPOTpaBMbl pabOTHHMKA, OTBETCTBEHHBIM COCTaBIsSET C YYaCTHEM pPYKOBOIMTEIA
CTPYKTYPHOIO IOJpaseieHUs MOCTpagaBIIero paboTHUKa, OTBETCTBEHHOTO 3a OXpaHy
TPyAa TMpPOEKT TMepe4yHs MEpPONpHATHN IO YCTPaHEHHMIO MpPHYMH, NPUBEAIIMX K
BO3HHKHOBEHHIO MHKPOTpaBMEl paboTHHMKa, B TedeHHe 7 pabodmx JAHEH CcO [HA
YTBEPXACHHUSA CIIPaBKH.

5.7. Ilpy noAroToBKE NEpe4YHs MEPONPUATHH YIUTHIBAIOTCA:

. o0CTOsTENBCTBA  MOJYYEHHS  MHKPOTPaBMBI,  BKIIOYas  HCMOJb3yEMBbIE
060py10BaHKE, MHCTPYMEHTBI, MaTEpHaJIbl U ChIpbe, MpHeMbl paboTel, yCI0BHA TPyZa, H
BO3MOJXHOCTh MX BOCIPOM3BEJCHHSA B CXOXKHX CHTyallUsiX WIM Ha APYrHX pabodmx
MecTax;

. OpPraHW3alMOHHBIE HENOCTAaTKH B (DYHKIIMOHUPOBAHMM CHUCTEMBI YIIPaBICHUS
OXpaHOH TpyZa,

. u3MUecKoe COCTOSHHE PaGOTHUKA B MOMEHT IOJTYYEHNS MUKPOTPABMEI;

. MEpBI 10 KOHTPOJIIO; _

. MEXaHW3Mbl OLEHKH J(P(PEKTUBHOCTH Mep MO KOHTPONK U pealu3aluu

NpOGHIAKTHYECKUX MEPOTIPHUSATHIA.

5.7. OTBETCTBEHHBIH 32 MHKpPOTPAaBMbI NPEACTABIACT NPOECKT NEPEYHA, yKa3aHHOTO B
myHkre 5.5. [lopsska, Ha yTBepXIeHHe PYKOBOAUTEIIO OpraHU3aIliH.

6. [lopaaok M CPOKH XpaHeHHS J0OKYMEHTOB

6.1. OTBETCTBEHHBINH 32 MUKPOTpaBMbl OOECIIEYMBAECT XPAHEHHE CIIPABOK M JKypHAJIOB
y4eTa MHKPOTpaBM B TEYEHHE OJHOI0O rojia Co JHs JaThl MPOMCIICALICH MUKPOTPaBMBbI U
nocieJHeH 3aucH B XypHaJe.

6.2. JIoKyMeHTHl, yKa3aHHbIe B MyHKTe 6.1 Ilopsiaka, XpaHATCA B OpraHU3alllMy B MECTax,
K KOTOPBIM MMEET JOCTYT TOJIBKO OTBETCTBEHHBIE 3@ MUKPOTPaBMbI U 33 OXpaHy TpyZa.



[Tpunoxenue 1

CnpaBKa 0 pacCMOTPeHHH NPHYHH H 00CTOATEILCTB, NPHBEAIHX K
BO3HHKHOBEHHIO MHKPONOBpeKIeHHs (MHKPOTPaBMbl) paloTHHKA

INocTpanaBmuii pabOTHUK

daMums, UM, 0TYECTBO (MTPH HATHYHUH)

[on poxnenus

JlomKHOCTD

CrpykTypHOe mmojpasjeicHue

Crax paGoTBI 10 CHENHATBHOCTH

MecTo nonydeHus paGOTHHKOM MHKPOTIOBPEXKIEHHS (MUKPOTPABMEI):

Jara, BpeMs NOJIy4E€HHsS MHKPOIOBPEKICHHS
(MHKpPOTpPaBMBEI)

JleficTBHsA 10 OKa3aHMIO NEPBOH MOMOIIK:

Xapakrep (OnucaHHE) MUKPOTPaBMBI:

QOO6cToATENLCTRA:

[TpuuKHbL, TPUBEAIINE K MEKPOIIOBPEXK/ICHHIO (MHKPOTPaBME):

ITpe/sioxeHus 110 YCTPaHEHHIO IPHYKH, IPHBEIIIHX K MEKPONIOBPEXKIEHHIO (MUKPOTPABME):

IMoanucs 1 ©.MU.0. oTBeTCTBEHHOTI0O
JIOKHOCTH

JlaTa
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[Ipunoxenue 2

Kypuan y4era MmEKponoBpexaenuii (MakpoTpasm) paboraukos MKIOY
«ldercknii can «Manbimox» ¢. EnoraeBka»

Jata Havana BegeHus roja
Jlata OKOHYaHHS BeJICHUA roga

®. U. O. nocrpanaBmiero, J0/XKHOCTb, OAPa3AeIeHHE
MecTo, naTa, BpeMsi MEUKPOTPaBMBbI

OGcTosiTebCTBA MOJIyYeHHS MEKPOTPABMbI
IIpu4HHa MEHKPOTpPaBMbI

Xapakrep MHKpPOTpPaBMBbI

IIpunsTHIE MEpBI

IMocneacTBus MEKPOTPaBMBI

®. U. O. 1una, npoBoJABLIEr0 3aNACh, K0JKHOCTD
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